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How To Place a Tuckshop/Canteen Order Online 
 

Overview 
 

• Accessing Tuckshop Menu 

• Breakdown of the 'Quick Order Form' page 

• Choosing Available Product(s) For Purchase 

• Choices linked to the product(s). 

• Viewing Shopping Cart 

• Payment Process 

• Order Completion 

 
 
How To Place Order Online 
 
1.  On the Dashboard (homepage), click on the 'Enter' button inside the 'Tuckshop' box to access the 

Tuckshop/Canteen menu.  
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2. Below is the main page for ordering: 

a) Delivery Date is the day you would like your child’s food to be delivered.  

b) Select Name represents the name of your child that you registered and are ordering 

food for.  

c) Select meal session represents the option to order it for recess or lunch. 

 

3. After choosing the details (date, student name, break session), you will be presented with the 

products available for purchase. To view the meals for each category, click the arrow buttons to 

expand. 

 

 

(a) (b) (c) 

Click to expand the menu. 
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4. Some products will have options attached to them. For example, to order 'Drinks - 250ml Up and 
Go,' click on the '+' sign, and it will open the options menu where you can select either Vanilla or 
Chocolate. 
 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 

 
 
5. After finishing selecting items to be purchased, click on the ‘View Cart’ button to proceed to the checkout. 

 

Click to expand the menu. 

Every time you add an item, it 
will be added to the Shopping 
Cart, which is shown here. You 
can remove it by clicking the ‘X’ 
symbol. 
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6. You can review the items in your cart before proceeding to “Checkout”. 
Here, you can make necessary changes, such as removing products from the cart, updating the 
quantity of items, adding comments, and continuing shopping by adding more items. 
 

 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To select which products to 
remove or update, tick the 
checkbox(es) here. 

Click Checkout after finish 
reviewing the products. 
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7.  On this page, please choose a payment method. The available payment methods are eWallet, 
credit card, and PayPal. After selecting your desired payment method and filling in the necessary 
details, click on 'Continue' to complete the payment. 
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8. Afterward, you will be taken to the next page, which will display the Tax Invoice indicating that your 
order was successful. The tax invoice will be kept in your account and will be available to view at any 
time under 'My Account'  'View Order Details'. 
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